What is the purpose of the IRIS Application for TCC ?

The purpose of the Information Returns Intake System (IRIS) Application for Transmitter Control Code (TCC) is to request authorization
to participate in electronic filing of Information Returns through IRIS. The application currently supports the Form 1099 series.

Complete the online IRIS Application for TCC if your firm or organization meets the definition of any of the following roles:

e Issuer: A business that will only transmit information returns for the company listed on the application.

e Transmitter: A third-party business that will transmit information returns on behalf of their own company and/or other
businesses not listed on the application.

e Software Developer (SWD): A business that creates software packages that interface with IRS system to allow authorized
users to transmit information returns directly to the IRS via Application -to-Application (A2A) transmission method.

Note: You must select one or more roles but cannot select both ‘Issuer’ and ‘Transmitter’.

An [RIS TCC will be assigned for each of the roles and transmission methods you select. These roles are not mutually exclusive, for
example, your firm or organization may be both a Transmitter and a Software Developer.

You will need the following information to complete a new IRIS Application for TCC:

e  Your firm or organization’s Employer Identification Number (EIN).
e Your firm or organization’s legal business name, business type, physical and mailing addresses, and phone numbers.

Note: The firm or organization’s doing business as (DBA) name is needed if different than the legal business name.

e Information about Responsible Officials (RO), minimum of two; Authorized Delegate (AD), minimum zero and maximum of 2;
and Contacts, minimum of two and maximum of 50.

Exception: If you are a ‘Sole Proprietorship’ or ‘Limited Liability Single Member’ business structure, a minimum of one RO and
Contact is required.

e  Form(s) you will be filing.
e Transmission method(s) you will use.

For each authorized user listed on the application, you will need their:

e Taxpayer Identification Number - Social Security Number (SSN) or Individual Taxpayer Identification Number (ITIN)
e Date of birth (DOB) and U.S. Citizenship

= Contactinformation including e-mail address, title, phone number

= Role(s) of your firm//organization

The IRS will review your application information and supply a written confirmation as to your acceptance or rejection into the program.
Processing times may vary; however, the typical application will be processed within 45 business day



IRIS Application for TCC process

The process for completing an application consists of the following steps:

1.

Each RO and AD listed on the application must be able to sign in and access the application. If they do not already have a
sign in for this process, they will need to create an account. Any contact listed on the application will also need to create an
account, if they don’t already have one, to access IRIS.

Complete all necessary pages on the IRIS Application for TCC.

All ROs must sign the ‘Application Submission’ page with their 5-digit PIN to submit the application.

Note: ADs cannot sign the initial application until after the application they have been added to goes to ‘Completed’ status.
After the application is submitted and completed and submitted, the IRS will perform checks before assigning TCC(s) to the
firm or organization their TCC(s).

When the application is in ‘Completed’ status, all ROs and ADs are authorized to access the application and modify the
application as necessary.

Note: You will be able to view and use your TCC(s) before you receive your TCC Acceptance letter via the United States
Postal Service.

How to Access the IRIS Application

To access the IRIS Application for TCC, click the ‘Access IRIS Application for TCC’ option at irs.gov/iristcc and create a new account or
sign in with an existing account. The system will take you to the ‘Select Your Organization’ page. On this page you will select the
firm/organization you are representing.

There are two types of firms or organizations you may choose from on the ‘Select Your Organization’ page:

Every user will have both ‘Individual’ and ‘Firm/Organization(s)’ options. Under the ‘Individual’ profile, you may complete a
new application or see a listing of all applications you are associated with.

Note: Until the application isin ‘Completed’ status, ROs should select the ‘Individual’ option.

Authorized users of e-Services products may have one or more firm/organizations.

Firm/organizations that have completed the IRIS Application for TCC process will have IRIS TCC listed in the ‘Application
Type’ column to the side of their name.

If you are affiliated to multiple firm/organizations, you may use the “ilter’ boxes under either ‘Firm Roles’ or ‘Organization Roles’.

Select Your Organization

Sele tin this session. Ea

Individual
elect "Individual” to represent yourself as

Organization Roles

Selection Organization “ Application Type

Select 5 IRIS TCC
913 Brushy Creek d Rock, TX 78681

IRIS TCC



https://irs.gov/iristcc

How to Access the IRIS Application,
cont.

After selecting ‘Individual’, the system will take you to EHIRS

the ‘External Services Authorization Management e-services Oniine Tutorals Maibox Moty PIN
(ESAM)’ landing page. Click on the arrow next to ‘New
Application’ and select ‘IRIS Application for TCC'. e

Welcome fo the Extemal Services Authorization Management Web Application. Please select an existing application or create a new application. The application
will ask you for information regarding your Firm/Qrganizatien and personal information of the users on the application.

Profile Contact Us
External Services Auihorization Management

New Application

‘You wil have the opportunity to save your application i you do not have allthe required information. Once the application is _
saved, you may come back and revise i I of is entered, you wil be

allowred to submit the appication for review by the Intemal Revenue Service. The IRS will process your application and send you

2 notification of the application status

ACAADplication for TCC (Forms 1094/1095-8 and/or 1094/1095-C)
search API Client ID Application
Acceptance Agent Application

Since you are associated vith more than 20 applications, please select"Sgarch’z ¢ APPICaLON
find the application(s) you are looking for. IR Application for TCC (Filing Information Returns Electronically (FIRE))
RIS Appliation for TCC (Information Return Infake System (IRIS})
PBBA Application for TCC (Audited Parinership and Pariners)

TIN Match Application

IRS Privacy Policy | Glossary
R-esam-webapp (version 23.11.135)

WIRS If you selected a firm/organization on the ‘Select Your
e-senices Online Tutorials Mailbox Moy PIN Profile Contact Us Organization’ page, you will only see the application
affiliated with that organization.
External Services Authorization Management

Welcome to the Extemal Services Authorization Management \Web Application. Please select an existing application or create a new application. The application
will ask you for information regarding your Firm/Organization and personal information of the users on the application.

All Applications
‘Showing items 110 1 0f 1 Paged v
Doing Business As - s s View!
b iCompany Name) 4 LastUpdate S Applicafion Status  + Tracking Number < Application Type o Delete
AR ANRE | ou132020 Completed IRIS-TCC ® Detete

‘Showing Items 110 1.0 1 Pagel v




Complete a New IRIS Application for TCC

FIRM INFORMATION PAGE

The first page of the application is about the business.
Select your business structure from the drop-down menu.
Enter the ‘Employer Identification Number’ (EIN) and
‘Firm/Organization Legal Name'. If your ‘Doing Business
As’ name (DBA) is different than your legal name,
complete the ‘DBA’ field. If the ‘DBA’ field is left blank, the
‘Firm/Organization Legal Name’ will autofill in the ‘DBA’
field.

You must acknowledge if you will be participating in the
Combined Federal/State Filing Program (CF/SF). If you
select ‘Yes’, a pop-up box will ask you to confirm your
selection.

Complete the phone country code, phone number,
country, address, city, state, and zip code fields. If your
business address is different than your mailing address,
select ‘Yes’ to indicate the mailing address is different
from the location. A Post Office (P.0.) box will not be
accepted as your business address but can used as your
mailing address.

FEAIRS
e-services Online Tutorials Mailbox Modify PIN Profile Contact Us
Firm information
Doing Business as Name: EIN
Application Type: IRIS Appicaton for TCC Apphication Status New Apgicaton
Firm Information
Piease enter the EIN. Legal Name. Doing Business as Name. Business Structure. Phone Number nd the 30dress of the physical 1ocation of the frm. A Post Office

P.O.) box wil nct be acoested 33 the 102350n of your frm. You may 3130 enter an aiternate Mading Acdress # G¥erent than your Physcal Address. You may inchude
3 PO. box on your Malkng Address # appicadle

Required feids are marked wih 3n 33terisk (*) 300 must be compieted 10 SUbMIt the form

Businens Structure”
(E v

Empioye IGenSNCaON NuUMBer (EN)®
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Doing Business s (TraceCompany Name)
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Complete a New IRIS Application for TCC, cont.

APPLICATION DETAILS PAGE

Select from the applicable roles by checking the box next
to the forms you will be supporting and the corresponding
transmission method(s).

The roles are defined as:

e Issuer is a business filing their own information
returns regardless of whether they are required
to file electronically or volunteer to file
electronically.

e Transmitter is a third-party sending the electronic
information returns data directly to the IRS on
behalf of any business, including their own.

e Software Developer (SWD) is a business that
creates software applications that interface with
IRS systems to allow authorized users to transmit
information returns directly to the IRS via
Application-to-Application (A2A). Not used with
the Portal transmission method.

The transmission methods are defined as:

e Application-to-Application (A2A) is the system
interface that allows forms to be transmitted in
XML format to the IRS through authorized third-
party software.

e Portal is a web-based IRS system that allows
users to enter and transmit forms online. It is also
known as the Taxpayer Portal.

Each role/transmission method will be issued a separate
TCC.

Important: If you are a Software Developer but are not
ready to create a software package, you must remove the
Software Developer role to submit the application.

e-services Online Tutorials Mailbox Modity PIN Profile Contact Us
Apphc 2avon Apphc 2800 Apphavon
Fiem Information  Application Details  SoRtware Packages Authorized Users  Comments Sumenary Submissaon
Doing Business as Name: / | EIN:
Application Type: IRIS Application for TCC | Tracking Number: 20221101161239104854 App  Status: Resubmission
Required

Application Details

Role

¥W are required 10 select 3 minimum of 0ne role (Issue, Transmitter, or Software Developer). You Can select a combination of roles but not both Issuer o
ransméler

An Issuer is a business filng ther own information retumns regardiess of whether they are required 1o file electronically or they volunteer to file electronically

ATransmitter i 3 Third-party Sendng the electronic information retumns data drectly 10 the IRS on behalf of any business, INCIUAING their own

A Software Developer Is a business that Creates software applications that interface with IRS systems to allow authorized users to transmit information returns
directly to the IRS via Application-to-Application (A2A]

Role Role Status. Delete

5o Accectes o

Sommare Dwrcper Apoies o
Form(s)

Software Developers continue 10 the Software Package tab 10 select the form-transmission method combination

Issuers of ters must the form-¥ 5100 Method ¢ aon you will De transmitting e ally

Two Transmssion Method ootions
Portal is a wed-based IRS syst

3t Sows Users 10 transmt 1099 forms online.

Appication-to-Application (A2A) is the system nterface that allows 1099 forms 1o be transmitied 0 IRS through authored third-party software
Transmission Method

Application 10 Appiication (A2A)

Poetal




Complete a New IRIS Application for TCC, cont.

> GRS
e-services Online Tutorials Mailbox Modify PIN Profile Contact Us
Appicaven Applicavon Appircation
Authorized Users _ Comeents Sumemary Submission
Doing Business as Name: EIN:

Application Type: IRIS Application for TCC | Tracking Number: 20221101161239104854 tus: Resubmission

Software Products

1f you selected the roie of Software Developer without creating a Software Package, you wil not be allowed to submit the appiication. To create a Software
Package. Cick on the "Add Software Package” button

11 you are not ready 1o create a Software Package at this tme. please remove the Software Developer role
be submitted. You can add the Software Developer role back 10 your 3ppk

e from the Appiication Datails page $0 the application can
cation when you are ready 1o create a Software Package.

Software Package Information

-
—= e —
ADD SOFTWARE PACKAGE
T D

ADD SOFTWARE PACKAGE INFORMATION Pop-Up

SWDs must select at least one of the following software
package types:

e Online Package: A software package that allows
issuers to complete the forms online and a third-
party will transmit the information to the IRS.

e Commercial-Off-The-Shelf (COTS) Package: A
software package created and sold commercially
for use within the purchaser’s company.

e In-house Package: A software package that is
developed within a company solely for in-house
use. This type of package will not be marketed or
sold.

Provide the Website URL, Tax Year, Software Product name,
and phone number. Select the form type your software will
support from the ‘Forms’ drop-down, and the transmission
method. Enter the software contact information by selecting
‘Add Contact’. The system requires at least one Software
Developer Contact.

Select the radio button to indicate whether the software will
support the Combined Federal State Filing (CF/SF) Program.
Select the radio button to indicate whether the software will
support the correction process.

Each software package will be assigned a Software
Identification (SWID). If you are creating multiple software
packages, select ‘Add Software Package button again and
complete the required information.

Note: Two of the same type of packages (e.g., two online
packages) with the same Tax Year, must have unique names.

SOFTWARE PACKAGES PAGE

Only complete if you are a ‘Software Developer’ who will

create software applications according to IRS specifications.

To add a software package, select ‘Add Software Package’
located under ‘Software Package Information’ table.

Add Software Package Information

The system will allow up to two Software Developer Contacts to be listed

Required fields are marked with an asterisk (") and must be completed to submit the form

Software Package Information

Pac! kai & iie'

Transmitter Name

Website URL

[ ]

Tax Year*
[(selecn v

Forms®
| Form 1099 Senes v |

Transmission Method*
| Application-to-Applcation (AZA) w

Software Product*

Support Country Code
| (salect) -

Support Phone Number

Software Package Status

Software Developer Testing Contact(s)

Name Phone Number Email View Edit Delete

No records found,
ADD CONTACT

Does the soltware support the Combined Federal/State Filing {CF/SF) program?®
) Yes () No

Cancel




Complete a New IRIS Application for TCC, cont.

AUTHORIZED USERS

@RS
Add the Responsible Officials (ROs), Authorized e = T == e
Delegates (ADs), and ‘Contacts’ required for the IRIS

Application for TCC.

e e T T yi—

Appicaton Type TS AQohcaton Y TCC  Tracking Namber M2215911412391048%4 A s Res e 10n
Requres

e ROs are individuals with responsibility for and
authority over the business entity. ROs are the
first point of contact with the IRS. They have
authority to sign original/revised applications

and are responsible for ensuring that all S

0 30 & Sote Progreter or & Sngle Memter LLCOweg
rtas

requirements. are adhered to. At least two ROs
must be listed on the application unless you

are a ‘Sole Proprietor’ or ‘Single Member LLC . S e - o DS P s
All ROs will be required to sign the ‘Terms of e — : :
Agreement’. An RO can also be a Contact on S ; :
the application. Sosng tom 18 40 p—

e ADs are optional for all applications. An AD is
an individual that is given the authority by the I ESE

ROs to maintain and sign a revised application
and transmit returns. A minimum of zero and
maximum of 2 individuals can be listed as AD.
An AD can also be a ‘Contact’ on the
application but can’t be an RO.

e  ‘Contacts’ should be available for inquiries
from the IRS on a daily basis. There is a
minimum of 2 required contacts, unless you
are a for ‘Sole Proprietor’ or ‘Single Member,
LLC, and a maximum of 50 contacts allowed
per application. The ‘Contact’ listed on the
application does not have to be the individual
listed as a ‘Contact’ on the information return.

To add ROs, ADs, or Contacts, select their user role from
the ‘Add User’ option and complete the required
information. The individual will be listed on the
‘Authorized User(s)’ grid.

Note: If an individual is listed as an RO/AD and
‘Contact’, they will be listed twice.



Complete a New IRIS Application for TCC, cont.

@RS

e-services Online Tutorials Mailbox Modify PIN Profile

Application Applicaton Appication
Fiem Information _ Application Details  Software Packages Authorized Users _ Comments Sumenary Submission

Doing Business as Name: £ i | EIN: §
Application Type: IRIS Appication for TCC | Tracking Number: 20221101161239104854

Application Comments
‘You may enter applhication comments on this page.
Comment(s)

Snowng Bems 012040

Oate Usecla Comment

Contact Us

Status: Resubmission

Pageiv

Pagei v

APPLICATION COMMENTS

To add comments to the application, select the
‘Application Comments’ tab at the top of the page, click
‘Add’ at the bottom of the page. In the pop-up window,
enter your comment and Select ‘Save’.

APPLICATION SUMMARY

Provides a summary of information completed on the
application. Verify all information is correct before
selecting continue to complete the ‘Application
Submission’ page. If information needs to be revised, use
the toolbar along the top of the page to navigate to the
appropriate page. Update the information and select
‘Save’. Once the application is in ‘Completed’ status, the
TCCs and/or Software IDs will be visible on this page.

Firm Samabany San:

Shaweng e 1104 of 4
fse b

[EIRS

O-5RIVICES Onding Tutonals Madbax Moddy PIN Profie Conftact Us
Appicancn Appacatan
P Suisrmation  Appcstios Detats Softmers Fackepss. Asthortoed Usens  Coumast Smmary Simaron
i Soe e e
a5 Name: ALWCC 19000 IRIS Test Partl | CINC Co0uvoree
Type: BUS Application for TCC ummlteer FOZ D42 14305105333 Application Status: Completed
Application Summary B P | Home
Firm
[ ——————
Eannens Structars: Avsacincn
[— 7268 Masaicn 5t
Bumine 1s Acierees Gy Siaie Pos Cace: [re————
Frasre Marmbes RN E1 6
[Tor—— TS Maaien 51
Mg A pdees s Oty Sate Postsl Code: Frommonn, CA B
Comtsen Feders’State Foung (0F5F] Program Parbcpant: Yo
Appizaton Sensterty Hegures: Yo
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Complete a New IRIS Application for TCC, cont.

APPLICATION SUBMISSION

Each RO must sign the ‘Application Submission’ page using
their 5-digit PIN. The application will be processed after all
ROs have entered their PIN and accepted the ‘Terms of
Agreement’.

Note: ADs cannot sign the application until after the
application they have been added to goes back to
‘Completed’ status.

e-services Online Tutorials Mailbox Modify PIN Sign Out Contact Us

4 0
IRIS Application For TCC | k N 20050810155510038382 Application Status: Submitted Pending Review

Application Submitted

Thank you for submitting your application to the IRS. Your application will be reviewed by the IRS. The IRS may need to
contact you regarding any additional information that may be needed. Below is your tracking number. Please print this page
or record this tracking number for future reference.

Your tracking number: 20050810155510038382

@RS

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us
Applicabon Application Applicaon
Comments Summary Submission
Doing Business as Name: " EIN:
Application Type: IRIS Appication for TCC | Tracking Number: 202200usv219104854 Application Status: Resubmission
Required

Application Submission and Terms of Agreement

ou have comoleted the sppkcation process and sl requked informalion has been entered. You re now able o subrit s solicaton fo review and sooroval by
1o RS The s comely the for Electronic Fiing of Indvidual Income Tax Retums, Business Tax
Retus, ong informaton ReATs, and 19alod PUBKCALONS. fo 8963601 f 0t BOrcpaon ACceplance of PrCpaton & oL ronsieran.| Uderstand tat
this firm is Soid of s Organzational structure changes, a new appiication must filed. | further understand that noncompiiance il fesu in the firm andior the
indiduals ksted on this appication, being suspended from particpation in the IRS electronic fiing programs. | am authorized to make and sign this statement on
behalf of the firm

IRIS-TCC Application Privacy Act and Paper Reduction Act Notice

The authonity for requesting this information is Intenal Revenue Code sections 7801, 6011(1) and 6109. The primary purpose of requesting the information is to
identify you and identfy your fitness 10 transmit returs using the Information Return intake System (IRIS). Your meonsels mandatory i you are required o file
retums electronicaly. If you 6o not provide all of part of the information. we may not be able 10 ProCess your appication. providng faise of fraudulent informaton
may subject you to penalties. We may grve i infomaton 1o the Depariment of Justics fo use in vl andior criminal Ibgabm o 4 e o bt oo ty
approved electronicaly fiing practitioners, and to cities, states, the District of Columbia, and U.S.
tax laws. We may aiso acioes 528 bdorashion 1o et COUTReS ndlr & 100 X reaty. 10 federal and tate a0encies to enforce 1ederal nontax crminal 3ws. and
to federal law enforcement and inteligence agencies to combat terrorism.

Terms of Agreement

Under penaltes of purkey. | declare ha | have xarmined this cocurnent, Incding any sccorpanying sislenents. nd. 1o the best of my knowtedge and belel, i is
and complete. Paase enter your PIN 10 accept te 167ns 01 TS SpALCabon Your PIN 1 YOUr S SKgnature 1l You Se1ecled When Y0u
veq-s efed for an eServices account

The required field is indicated with an asterisk (). All required fields on previous pages need to be filed out

[

1 3ccept the Terms of Agreement

< previous | sumr | Cancel

After the last RO has completed the ‘Application
Submission’ page, ‘Application Status’ displayed on the
upper right will be ‘Submitted Pending Review.’

If the application is incomplete due to a missing RO signature, the application will be saved pending signatures and the

‘Application Status’ will be ‘Signature Required.” The ROs who have not signed the application will need to complete the

‘Application Submission’ page before the application can be reviewed and TCC(s) be issued.

Note: ADs cannot sign the application until after the application they have been added to goes back to ‘Completed’ status.




Modify or Review an Existing IRIS Application for TCC

After the application moves to ‘Completed’ status,

updates can be made as needed by the ROs or ADs. Sign @RS
in and select the application by selecting the eye symbol e-senvices Online Tuteials Meilbox Modity PIN Profe Contact Us
icon under the View/Edit column for the Organization. External Services Authorization Management
This will launch the ‘Application Summary’ page to L e S e e
modify or review the application. Al Applications
If the application is in ‘Completed’ status or has been in s ) o cwEse] | eemm— - | =
‘Completed’ status, the TCC(s) will be displayed on the T -
‘Application Summary’ page under the ‘TCC Information’
section.
To revise the application, select the page using the
toolbar. Some changes will require all ROs or all ADs on
the application to re-sign the ‘Application Submission’
page. Below are examples of when application would
need to be re-signed (this list is not all inclusive):

e Firm’s DBA Name

® Role changes or additions

e Software Developer Package Types
Modifying Your PIN .

e-services Online Tutorials Mailbox Modify PIN Profile Contact Us

To modify an existing PIN, select the ‘Modify e-services PIN
PIN’ tab located at the top of the screen. Enter o PO (o a1 s gy i ko S o et o -1 IN Malchig VES an ACA spptcalone: loaeo sfer
and complete the required fields. The newly .
created PIN can be used immediately to sign outim Pl

the IRIS Application for TCC. A prior PIN is not
needed to create a new PIN. i
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